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Section A: Human Resources Metadata

Lesson: Overview

< Jump to [0C

Workbook goal

The goal of this workbook is to provide you the knowledge and practice to run Human Resources
ODS reports.

Workbook objectives
Upon completion of this course, you will be able to:
o define oracle basic terms and concepts
¢ identify relationships and keys on common and human resources business concept
diagrams
e explain the concept, data, frequency, indexes and data sources involved in reporting
views
o list composite and slotted views
e describe ssr human resources report templates.

Intended audience

o Department Functional/Technical Staff - Internal designated report writers
e Department Managers, IT Department Support Staff - responsible for report writing

© SunGard 2007 ODS Human Resources
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Section A: Human Resources Metadata

Lesson: Overview (Continued)

Description

Human Resources metadata is information describing the data in tables. Metadata consists of

information such as the source and targets of data.

Human Resources Metadata Reports

The Human Resources metadata reports to choose from are shown below.

Human Resources Reporting View Meta Data Reports

Target Reports:
Reporting View Desaription Key & Frequency
BARGATNING TIMIT Contains bargaining unit information One row per person per bargaining unit per
- related to an employee. effective date.
BARG TIMIT SLOT Uses datafrom the BARG UNIT Orne row per person per profile code per
- - reporting view. Displays up to 3 sets  bargaining unit rule.
of values based on the defined
display rule(s) with an internal group
of BARGAINING UNIT and a
delivered or institution defined
internal code. Delivered internal
codes of PAYRBARG may be used
independently by the institution.
BEMEFICIARY DEPEMDENT Contains employee beneficiary Orne row per person per beneficiary per
- information. sequence nuber per relationship.
BEMEFICIARY SLOT Uses datafrom the Orie tOW per person per catrier.
- BENEFICIARY DEPENDENT vwiew,
displays up to five sets of values
pertaining to beneficiaties.
BEENEFIT DEDTICTION Contains employee benefit deduction One row per person per cartier per effective
- detail. date.
EMFLOYEE Contains current employee data. One row per person.

Recommended Search Colmnns
FERZON_UID

ACTIVITY_DATE
PERZOHN_UID, PROFILE_COLDE, BARG UNIT

PERZOHN_UID

PERZCH_UID, CARRIER
ACTIVITY_DATE

PERSON_UID, PAYROLL,_DEDUCTION _YEA
PERSON_UID, CARRIER, EFFECTIVE_DATE
PERSCON_UID

HOME,_ORGANIZATION _CHART, HOME_O
CURRENT_HIRE_DATE

PERSON_UID, POSITION, JOE_SUFFLX, EFFE
POSITION, JOE_SUFFLL

SUPERVISOR_UID

© SunGard 2007
Page 5
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Section A: Human Resources Metadata

Lesson:

Overview (Continued)

Human Resources Metadata Reports, continued

Containg earnings information for the One row per person per position per job suffic PERSON_UID, CALENDAR, YEAR, EMPLOYVEER,

EMPLOYEE EARNING CY

EMPLOYEE EARMING_FY

EMPLOYEE POSITION

EMPL EARN CY SLOT

employee for the calendar year.. pet calendar year per eatnings.

Containg earnings information for the One row per person per position per job suffic PERSON_UID, FISCAL YEAR, EMPLOYER, PO3

per employer pet fiscal year per quarter per
month per earnings.

employes for the fiscal year,

Containg assignment details for an
employes's current and historical
positions.

per effective date.

Uses data from the EMPL_EARN_CY Cne row per entity pet profile code per
reporting view. Displays up to £ sets earning nale.

of walues based on the defined

display nale(s) with an internal group

of EARNING and a delivered or

institution defined internal code.

Delivered internal codes of

PAYREARN may be used

independently by the institution.

FACTLTY APPOINTMMENT HISTOERTY Provides historical information about One row per person per action date.

FACULTY RAWE HISTORY
FACULTY SABBATICAT, HISTORY

FACULTY TEACEING

HE_AFPPLICATICIT

faculty appointments.

Provides histotical information about Cie row per person per action date.
faculty rankings.

Provides historical information about Cne rowr per person per action date.
faculty sabhaticals.

Faculty Tracking contains a
snapshot view of general faculty
information combined with the most
recent (if any) appointment, rank and
sahbatical information

Containg application information for - Cne row per person per position applied per
job applicants. requisition number.

One row et persor.

One row per person per position per job suffix PERBON_UID,; POBITION, ; 3UFFIX

SALARY_GROUF
PERSON_UID,;FPOSITION, ;JOB_SUFFLX ;EFFEL
TIMESHEET ORGANIZATION, ;POSITION,;JOE
PAY_CODEFOSITION ;OB _SUFFIX
PORITION

SUPERVISOR_UID

PERSON_UID, FROFILE._CODE, CALENDAR_VE
ACTIVITY_DATE

PERZON_UID, APPOINTMENT _ACTION_DATE
PERZCN_UID, RANK ACTION_DATE
PERSCN_UID, SAEBATICAL ACTION_DATE

PERZCN_UID, APPOINTMENT _ACTION_DATE
PERSCN_UID, RANK ACTION_DATE
PERZCN_UID, SAEBATICAL _ACTION_DATE

PERSON_UID, REQUISITION_NUMEER, POBITI

© SunGard 2007
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Section A: Human Resources Metadata

Lesson: Overview (Continued)

Metadata Report

Upon clicking one of the Human Resources metadata reports, that report will run and appear
onscreen. The example below shows the Human Resources EMPLOYEE report.

SGHE Operational Data Store
Reporting View Target: EMIPLOYEE

Description Containg current employee data
Key & Frequency Otie fow pet persof.
PERZON_UID

HOME_ORGANIZATION _CHART, HOME_ORGANIZATION, PERSON_UID
CURRENT_HIRE DATE

B IECENET FERSON_TIID, POSITION, JOE_SUFFIX, EFFECTIVE_DATE
POSITION, JOB_SUFFIX
SUPERVIZOR_UID
Target Column Business Definition Oistise Source Name Source Column
Data Type
ACTIVE_JOBS_COUNT Count of the number INUMBER  FUNCTION MPKFUNMC.F_COUNT_ACTIVE_JOBS
of active jobs for this
employee.
ADJUSTED_SERWICE_DATE Date used to DATE PEBEMPL PEBEMFL_ADJ_SERWICE_DATE

determine years of
service for leave
accrual if the first
hire date and current
hire date are not
egual.

ADMINISTRATVE_GROUP Crganization- WARCHARZ MA NA
oriented identifier for |(255)
the record used to
determine access
autharization to this
recard. Institution

defined.
BARGAIMNING_UNIT_COUNT Count of bargaining  [MUMBER  FUNCTION MPKFUNC.F_COUNT_BARG_UNIT
units.
BEMEFIT_CATEGORY Benefit category to VARCHARZ2 PEBEMPL PEEEMPL_BCAT_CODE
© SunGard 2007 ODS Human Resources
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Section B: Oracle Basic Terms and Concepts

Lesson: Overview

< Jump ta 100

Oracle Terms and Concepts

1)

2)

3)

4)

Composite and Slotted Tables

ODS Composite Table

e Match element-to-element to the Banner source Composite Views

e Loaded and refreshed from Banner

¢ Represent a conceptual organizational structure such as Student or a Receivable
Customer

e Fine grained access can be applied to them

ODS Slotted Table

Stores data values for a specific code related to a base table such as test scores

Used to de-normalize repeating concepts

Populated from rules in MGRSDAX

Optimizes speed of queries

Views

e Aview isa virtual table. It does not physically exist. Rather, it is created by a query
joining one or more tables.

e Data from each ODS composite table is presented in one or more reporting views.
The ODS reporting views are the views that end users will use to create reports within
the ODS. Users will point their report writing tool at these views and build reports.

Joins

Inner Join (simple join)

The most common type of join. Inner joins return all rows from multiple tables where the
join condition is met.

Outer Join

Returns all rows from one table and only those rows from a secondary table where the
joined fields are equal (join condition is met.)

Metadata

Tells what data columns are in the ODS, a definition of their business use, the type of
data (number, character, date, etc.), how long they are, where they come from (in the
source system) and their destination (in the target system.)

© SunGard 2007 ODS Human Resources
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Section B: Oracle Basic Terms and Concepts

Lesson: Overview (Continued)

«d Jump to 100

Oracle Terms and Concepts, continued

5) Display Rules

Enable you to control and customize how data stored in your ODS composite tables is
displayed in your Reporting views

Determine the positional location of data in a view, or the hierarchical order in which
a particular type of data should be retrieved

“Positional* display rules are required for all Slotted views

“Hierarchical” display rules are required for a sub-set of (hon-slotted) Reporting
views

Also some used to determine a value stored in either an ODS composite table or
displayed in an ODS Reporting view

Stored in the ODS database table - MGRSDAX

6) ERD Rules of Cardinality

One to One 1

One to Many !

Optionally One to Many @

% N AN

One to Optionally Many i

Optional Non ldentifying
Subtype

Note: SunGard Higher Education refers to ERDs as Business Concept Views

© SunGard 2007 ODS Human Resources

Page 9



Section B: Oracle Basic Terms and Concepts

Lesson: Overview (Continued)

«d Jump ta T0C

Oracle Terms and Concepts, continued

7) Primary and Foreign Keys
e A primary key is a single field or combination of fields that uniquely defines a
record. None of the fields that are part of the primary key can contain a null value. A
view can have only one primary key.
e A foreign key means that values in one table must also appear in another table. The
referenced table is called the parent table while the table with the foreign key is called
the child table.

8) Index
e Anindex is a performance-tuning method of allowing faster retrieval of records
e Anindex creates an entry for each value that appears in the indexed columns.

9) Cartesian Product
e A Cartesian join is when you join every row of one view to every row of another
view.
e A Cartesian join is very CPU intensive, and is usually done by mistake.

© SunGard 2007 ODS Human Resources
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Section C: Common Business Concepts

Diagrams

Lesson:

< Jump ta 100

7 Entity Relationship Diagrams:

1) Event

2) Institution*

3) Organization Entity
4) Person Demographic*
5) Person Role*

6) Person Supplemental*
7) Relationship

*Pertain to Human Resources

Reporting and Slotted Views

© SunGard 2007
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Section C: Common Business Concepts
Diagrams

Lesson: Reporting and Slotted Views

< Jump ta 100

Institution Diagram

INSTITUTION DEMOSREAFPHIC IMSTITUTION_CHARACTERISTIC IMET_CHARACTERISTIC_SLOT
[&: INSTITUTION (Figy % [ INSTITUTION (Fl) )3 [EL INSTITUTION (FI5) k
INSTITUTION
T nsTITUTION FERSOM_DETAIL

GEOSRAFHIC_REGION _INSTITUTION PREWIOUS_ECLUCATION
(L insTiITUTION (Fiy ) £, PERSON_UID iF i)
S INSTITUTION (FK)

T

SECONDARY_SCHOOL_SUBJECT
€ PERSON_UID (FKI E

DEGREE

L
& PERSON_UID (Fk
. DEGREE_HMUMEER

B INSTITUTION (FI
& SUBJECT

Primary View

Contains all data that is common to institutions across administrative models and products.
There is one row per institution.

© SunGard 2007 ODS Human Resources
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Section C: Common Business Concepts
Diagrams

Lesson: Reporting and Slotted Views
Continued

«f Jump ta T0C

Person Demographic Diagram

SALUTATION

i ENTITY_UID.PERSOMN_UID ¢F )
I SALUTATION_TYFE

'
=+ TELEFHONE
£, ENTITY_UID
&, PHONE_TYFE
&, PHONE_SEQ_NUMBER

Feron Detail can join

FERSOMN_SEMSITIVE to Telephone by

[@a FPERSOMN_UID (FI) FF EMTITY_UID
EERSDH s ERGILEE Pl FERSOM_DETAIL RELATIOMSHIP
[& FERSOM_UID (FI e 1 €, EMTITT_UID

£, RELATION_TvFE_IND
€L, RELATED_UID

PERSON_ADDRESS |

E

% FERSON_UID (FK) s — SRS G

T, ADDRESS_RULE E erzan Detail can

= join to Address [& FERSON_UID (F) B

wiewes by
EMTITY_UID

ADDRESS
EL ENTITY_UID

ADDRESS_BY_RULE

%ADDRESS_TYPE ADDRESS PREFERRED B ADDRESS CURREMT
%ADDRESS_NUMBER R T Qh ENTITY_UID € ENTITY_UID

L ADDRESS_START_DATE e e &, ADDRESS_TYFE £ ADDRESS_TYFPE

&, ADDRESS_END_DATE R e T M BER £, ADDRESS_HUMBER &, ADDRESS_SECQ_MUMBER
£, ADDRESS_STATUS_IND = — £, ADDRESS_RULE

Address wiews ( except for GEOGRAPHIC_REGION

Ferron Address) can be joined . EMNTITY_UID

to Feographic Region by Fal ADDRES_S TVFE

ENTITY_UID, ADDRESS_TYFE % ADDRESS MNUMBER

A ADERERSINEMBER & GEOGRAFHIC_REGION
& GEOGRAPHIC_DIWVISION

Primary View

Contains demographic data that is common to a person regardless of role(s) in the data model.
Data always reflects the most current data for the person and will not track changes.Data in this
view includes current name, 1D, gender, birth date, tax id, international details, confidentiality
indicator, etc.

There is one row per person and the data comes from the person identification (SPRIDEN) and
person demographic information (SPBPERS) tables.

© SunGard 2007 ODS Human Resources
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Section C: Common Business Concepts
Diagrams

Lesson: Reporting and Slotted Views
Continued

Person Role Diagram

HR_APPLICATION

ADMISEIONS_APPLICATION

= = € PERSON_UID (FK)

o :EEgE;Tg'[;éFR'?DD . POSITION_APPLIED_FOR.FOSITION (FKI
: — & REQUISITION_NUMBER (FK)

& APPLICATION_NUMBER

3 ¥
¥
ORGANIZATION_CONTACT
ADMINISTRATOR l@u CONTACT_UID.FERSON_UID (FKJE
&, PERSOM_LID (F1) '27 RECRIITMENT INFORMATION
&Y ACADEMIC_FERIOD (FK) &: PERSON_UID (FK)
€4, APPLICATION_RECRUIT_NUMBER.APPLICATION_NUMBER (FI) &, ACADEMIC_FERIOD
#‘_ %, RECRUIT_NUMBER
| I
| PRE_STUDENT
ADVISOR ‘|>__ & PERSON_UID (FK)
t% FERSON_UID (Fk) b | lF';&RSD"—DETA”- L FINAID_APPLICANT_STATUS
ACADEMIC_FERIOD FERSON_UID K Sl
7 I _UID b M, FERSON_UID (FI)
€L, ADVISOR_UID.PERSON_UID (FigFF } T g T BaiD YEAR
STUDENT
L PERSON_UID (FIQ) FACULTY
€ PERSON_UID (FK)
S g T ACADEMIC_PERIOD
Persan Detail can Peison Detail can
join Receivable join Constituent by

Ferson Detail can Prospect Info relates S o FERSON_UID

jmin Wendar by fedeanlusILE Ity ACCOUNT_UID

WENDOR_UID ¥ -

VENDOR PROSFPECT_INFO EONSTITUENT

= RECENVABLE ACCOUNT [& Person uibENTITY LD (FIQE
% WENDOR_UID & ENTITY_LID (FR B ACCOUNT_UID

© SunGard 2007

ODS Human Resources
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Section C: Common Business Concepts
Diagrams

Lesson: Reporting and Slotted Views
Continued

- Jump ta 100

Person Supplemental Diagram

COMMUMIEATION. MIAIE hiail can be joined to Ferson Detail by

& PERSON_UID (FK) E ENTITY_UID (FK) FERSON_UID. It has a relationship to Constituent
&y COMMUNICATION £ mAIL Entity, because it cantains Adwancement
infarmation

FERSOM_INTERMATIOMAL
COmRMUNICATION_SLOT

WISA_CURRENT [& rerson_vio g b *

ge: FERSON_UID (FK)% [& FERSOMN_UID (FK) k s A

& vieawumeer BT s F -

R ) SR SEDT i 2o .

VISE_NUMBER % EES?E:—%'S[EEKJ & CONTACT_TO_TIME
T SKILL_RULE

INTEREST
T PERSON_UID (FKJE
& INTEREST ke

INTEREST_SLOT

&, PERSOM_UID (FK)?{—‘
MEDICAL_INFORMATION

£ PERSOM_UID (FK)
EL DISABILITY

CONTACT SLOT
[@Eg FERSON_UID (FK)E

SKILL
S

B PERSON_UID (FK)
B sKILL

T CERTIFICATION

£, PERSON_UID (Fk)
£l CERTIFICATION
€}, CERTIFICATION_DATE

MEDICAL_INFORMATION_SLOT PERSON_DETAIL
[& PERSON_UID (Fi ) | &, PERSON_UID
EMPLOYMENT_HISTORY i T
&: PERSON_UID (FI) % FERSON_UID (FIK)
& EMPLOYER_UID TN

€. START_DATE

& END_DATE FERSON_WETERAN

CERTIFICATION_SLOT

CURRENT_EMPLOYMENT
| &L, EMPLOYER_UID (FK) E

£, PERSOM_UID (FK)

HOLD_SLOT
& PERSON_UID (FK) §

HO

Jﬁi& FERSON_UID (FH)
t] S HOLD
& HOLD_FROM_DATE

% HOLD_TO_DATE

COMBINED ACADEMIC_DUTCOME
L@'ax FERSOMN_UID (Fk)

& INSTITUTION
&, OUTCOME_NUMBER

FREVIOUS ELUCATION

S, PERSON_UID (FK) g TEST_SLOT
€L INSTITUTION (FI) & PERSON_UID (FID b
PREWIOUS ECUCATION SLOT
& PERSON_UID (FK) }p—

SPECIAL_ACTRATY
e ENTITY_UID (FIK) * TEST
& SPECIAL_ACTIVITY SFORT &, PERSON_UID (FIO)
% LEADERSHIP_ROLE &, PERSON_UID (FK) & TEST_TYFPE
Special_sctivity can be joined to Person Detail by % :g?ﬂﬁ:ﬁ"\'(c*PEmDD
EMTITY_UID. It alse has a relationship to
Organizational_Constituent by EMTITY_UID.

% TEST_DATE

ODS Human Resources

© SunGard 2007
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Section C: Common Business Concepts
Diagrams

Lesson: Address Views and their Purpose

< Jump to TOC

Address views

A brief description of the address views is listed below. More detailed descriptions are included
on the pages that follow.

a) Address contains all addresses for an entity, person, institution, or organization.

b) Address By _Rule contains all addresses for an entity/person, institution, or organization
per the display rules.

c) Address_Current contains all active addresses for an entity/person, institution, or
organization.

d) Address_Preferred contains all preferred addresses and the associated primary active
telephone data for an entity/person, institution, or organization.

e) Geographic_Region contains data about the geographic regions associated with the
addresses of an entity.

f) Person contains demographic data (including addresses) common to a person across the
ODS data model and the institution enterprise.

g) Person_Address contains information used to add a mailing address to a report or print a
mailing label.

© SunGard 2007 ODS Human Resources

Page 16



Section C: Common Business Concepts
Diagrams

Lesson: Address Views and their Purpose
Continued

- Jump ta 100

Address
¢ Designed to allow the user to apply whatever rules they want to retrieve any address or
series of addresses.
You must understand the rules of selection such as dates and statuses.
It will return multiple addresses.
This does not use the address hierarchy approach.
Advantage - lets you select addresses for future dates (those already coded to return
active addresses use the SYSDATE as the date of currency).

Address_By Rule

e Designed to be the primary address view for use in day to day reporting.

e Will return one currently active address for entity, based on the current date.

o Utilizes the values defined within the MGRSDAX table to identify a hierarchy of
addresses to select from, so that a user can get whichever hierarchy of addresses they
choose based on the business need (one hierarchy for Admissions, another for Registrar,
etc.).

e Set up to use the ODS profile selection, so that individuals can have their own hierarchy
that overrides the address rule provided as the default.

o All addresses retrieved by this view could have the parameter set up in the reports to
allow for the hierarchy of'ADMSADDR", but specific individuals, using their own
profile, can get the same report, using the same parameters, but with an overridden
address hierarchy.

e Most important and most frequently overlooked, is that the ADDRESS_RULE parameter
MUST be supplied (along with the UID) or the resultant retrieval will appear as a
Cartesian product.

Address_Current
= Designed to allow user to get only current addresses
= Multiple addresses will be returned
= Does not use the address hierarchy approach.

© SunGard 2007 ODS Human Resources
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Section C: Common Business Concepts
Diagrams

Lesson: Address Views and their Purpose
Continued

«f Jump ta T0C

Address_Preferred

o Designed to return only the preferred, current address for an individual.

e Sets the preferred indicator in Banner, checking first in Advancement for a preferred
address type, and then defaulting to a GTVSDAX value.

¢ Returns all preferred addresses that are active, regardless of address type.

Geographic_Region
¢ Contains data about the geographic regions associated with the addresses of an entity.

Person
e Contains the Preferred Address of the person as set by the preferred address of the
institution.
o Preferred Address of the institution is set in the GTVSDAX table - PREFADDR.

Person_Address
e Contains information used to add a mailing address to a report or print a mailing
label. Since the main purpose of this reporting view is to support correspondence,
only persons who are not deceased will appear in this reporting view. All
organizations and companies that are active will be selected for this reporting view.
e This view is the primary address view indicated on metadata business concept
diagrams.

© SunGard 2007 ODS Human Resources
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Section D: Common Display Rules

Lesson: Overview

«f Jump ta [0C

Introduction

Display rules enable you to control and customize how data stored in your ODS composite tables
is displayed in your Reporting views. Display rules determine the positional location of data in a
view, or the hierarchical order in which a particular type of data should be retrieved. “Positional*
display rules are required for all Slotted views while “hierarchical” display rules are required for
a sub-set of (non-slotted) Reporting views. There are also a number of display rules used to
determine a value stored in either an ODS composite table or displayed in an ODS Reporting
view. All display rules are stored in the ODS database table - MGRSDAX.

GTVSDAX MGRSDAX
GRDCHGHOLD HOLDS
COMMINST INST
COMMRACE RACE

Procedure
Follow these steps to set up a display rule.
Step Action
1 From the Information Access Administrative menu, select Preferences &
Security.

2 Select Set Up Data Display Rules.

The Set Up a Display Rule page opens.
3 Select Create from the Set Up a Display Rule page.

The Create a New Display Rule page opens.

4 Enter the information for the new display rule, or select an existing code from one of
the drop-down lists.

5 Click the Save button.

The Update an Existing Display Rule page opens.

© SunGard 2007 ODS Human Resources
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Section E: Human Resources Business
Concept Diagrams

Lesson: Human Resources Application

< Jump ta 100

5 Business Concept Diagrams
Employee

Human Resource Application
Human Resource Faculty
Payroll

Position

© SunGard 2007 ODS Human Resources
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Section E: Human Resources Business
Concept Diagrams

Lesson: Employee Diag

Employee Diagram

CERTIFICATION SKILL_SLOT EMPLOYMENT_HISTORY PAST_EMPLOYMENT SLOT PERSON_ADDRESS
& PERSON_UID (FK) i PERSON_UID (FI : PERSON_UID (FI) (& PERSON_LID (Froy 3 E: PERSON_UID (FK)
% CERTIFICATION &; PROFILE_CODE T EMPLOYER_UID s _RULE
& CERTIFICATION_DATE B SKILL_RULE & START_DATE ¥ ——
E & END_DATE
CERTIFICATION_SLOT EL

L PERSON_UID (FI) fisfer
S, Skl

COMBINED_ACABEMIC_OUTCOME
| PERSON_DETAIL T PERSON_UID Fl

H&, FERSON_UiID | & INSTITUTION

1 ™ % OUTCOME_NUMBER

MONTHLY DEDUCT_SLOT Tax

&, PERSON_UID (FK) % PERSON_UID (FK)

&, PAYROLL_DEDUCTION_YEAR & Tax_DEDUCTION BEMEFICIARY_DEFENDENT
MONTHLY_DEDUCTION =L CARRIER & EFFECTIVE_DAT BENEEIT DEBULLION B, PERSON_UID (FH)

S, BENEFICIARY_UID
€L CARRIER

€, SEQUENCE_HUMBER
£, RELATIONSHIP

£, FERSON_UID (Fi<

&, PAYROLL_DEGDUCTION_YEAR
£, EMPLOYER £k
€, CARRIER ORGANIZATION_HIERARCHY

EL PATYROLL_DEDUCTION_MONTH

Nj& FERSON_UID cFI)
%L CARRIER

e
BEHEFICIARY_SLOT ‘L = EFFECTIVE_DATE

cie] B PERSON_UID (F
&: CARRIER

L= LEAWE_BALANCE_SLOT

EE
YEARLY_DEDUCTION | &, PERSON_UID (FI)
- RSON_UID (L £ €, PROFILE_CODE

[& PERSON_UID ¢FK) e . LEavE_BAaLaNCE_RULE

. PAYROLL_DECDUCTION_VEAR LEAVE_BALANCE

M crrmen o B PERSON_UID (FI)
| % & LEAvE

BARGAINING_UNIT REVIEW

& PERSON_UID ¢Fk) B PERSON_UID (FIK) REMIENZSLOT
[ _UNIT &, REVIEW_TYPE [Q, PERSON_UID (Fk) EMELOYVEE._EARNING_Frv
& REVIEW_DATE B ACTIVITY_DATE O EEREONLUIE

% EFFECTIVE_DATE
B, FISCAL_YEAR

£, EMPLOVER
=, POSITION
€ JoB_surFFix
S MONTH

£, EARNINGS

BARG_UNIT_SLOT

Intrustional and Mon Instrustional : PERSON_UID iFky | by PERSON_UID, POSITION,
Assignmentis) are jsined to Employes e POSITION (FI and JOB SUFFIX.

& JOB_SUFFLX
&

INSTRUCTIONAL ASSIGNMENT
‘ﬁ. PERSON_UID (FK) E

&, ACADEMIC_FERIDD (FIO Fosition by PERSON_UID,
& POSITION

B J0B_SUFFIX

& COURSE_REFEREMCE_MUMEER

POSITION, and JOB SUFFIX and
wihere EFFECTIVE_END_DATE =
‘31.DEC-z099 EMPLOVEE _EARNING_CY

P ot S S S S |

LABOR_COST_DISTRIBUTION

&: PERSON_UID

& POSITION

NOMINSTRUCT_ASSIGN_SLOT L IOB_SUFFIX

HON_INSTRUCTIONAL_ASSIGHMENT =
['22; FERSON_UID (FI5) = = & EFFECTIVE_DATE

| eweLovee PosiTion R,

EMFL_EARM_CV_SLOT
& PERSON_UID £, PERSON_UID

& CALEMDAR_VEAR £, CALENDAR_VEAR
&; EMPLOYER &, PROFILE_CODE

% POSITION EARNING_RULE
e JOB_SUFFIX =

& EARNINGS
Y

& ACADEMIC_PERIOD (FI) . PERSON_UID (FK)
&, PROFILE_CODE £, ACADEMIC_FERIOD ¢F i)

2, FOSITION
€L, JOB_SUFF X
& NON_INSTRUCTIONAL_TYPE

Labar Cost Distribution is jained ta
Employes Position by PERSON_UID,
POSITION, and JOB SUFFIX,
EFFECTIVE_DATE is different far each
wiew. Costs are differentiated by
accounting distributian

Primary View

Contains organizational information on the employee, hire dates, review dates, and immigration
information. Data includes employee primary position, start date and details.

There is one row per employee. The source of the data is the Employee Base Table
(PEBEMPL), Assignment Repeating Table (NBRJOBS), Assignment Repeating Base Table
(NBRBJOB), and Employee Review Type Repeating Table (PERREVW).

© SunGard 2007 ODS Human Resources
Page 21




Section E: Human Resources Business
Concept Diagrams

Lesson: Human Resource Application
Diagram
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Human Resource Application Diagram

AR_REQUISITION HRE_AFFLICATION INTERYIEW

5 POSITION (FK) 2 PERSON_UID (FH €L, PERSON_UID (FK)
&: REQUISITION_NUMBER &: POSITION_AFFLIED_FOR.FOSITION (Fk) S, REQUISITION_NUMBER (FK1
& REQUISITION_MUMBER (FIQ &, INTERWVIEWER_UID

&L INTERWIEW _LATE
€, POSITION_APPLIED_FOR (FI) E

INTERVIEW_SLOT
£, PERSON_UID
£, REQUISITION_NUMBER

Ir
HFR Application

FINAID_AFFLICANT_STATUS

PERSON_UID and
& PERSON_UID (Fk) b HR_APPLICATION_STATUS REQUISITION_NUMBER
L AID_VEAR F HR_APPL STAT_SLOT join Interview Slot.
— y- & PERSON_UID (FK) T —
g’: REQUISITION-NUMBERL(RID & REQUISITION_NUMBER
B LEYEE : SEQUENCE_NUMBER

&: sTATUS
. POSITION_APFLIED_FOR (FI5)

: PERSON_UID (FHO | HFE Application FERSON_UID and

REQUISITION_NUMBER join HR Appl Stat Slat

STUDENT
s

o] &: PERSON_UID (Fi)
&,

PERSOM_ADDRESS
&, PERSON_UID (FK)
&; ADDRESS_RULE

REFEREMCE_SLOT =l
£}, PERSOH_UID (Fk) b

COMBINED ACADEMIC_OUTCOME
R e e ¥ PERSOMN_UID (FK)
REFEREMCE FERSON_DETAIL e INSTITUTION
[& FERSOM_UID (FK) fge, | & PERSOMN_UID &; OUTCOME_NUMBER

T NAME T ] B 777‘1‘

EMPLOYMENT_HISTORY
€ PERSON_UID (Fk)

CERTIFICATION
& EMPLOYER_UID SKILL

£, FERSON_UID (FI)

. START_DATE

% PERSON_UID ()
& END_DATE

& CERTIFICATION
€ CERTIFICATION_DATE

B SKILL

SHILL_SLOT

CURRENT_EMPLOYMENT PAST_EMPLOYMENT_SLOT £, PERSON_UID (FIIR
e EMPLOYER_UID (FK) [& FERSOMN_UID (FK) } &, PROFILE_CODE
&, PERSON_UID (FK) =N

CERTIFICATION SLOT
% PERSOM_UID (FI)  §

Primary View

Contains application information for job applicants. The data includes Person ID, Requisition
Number, Position Applied for, Position Class, Title, Application Date, Requisition Status,
Interview Count, Reference Count, Skill Count.

There is one row per person that applies for a position and the source of the data is the Applicant
Base Table (PABAPPL), and Position Requisition Table (PABREQU).
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Section E: Human Resources Business
Concept Diagrams

Lesson:

Human Resource Faculty Diagram
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Human Resource Faculty Diagram

INSTRUCTIONAL_ASSIGNMENT

& ACADEMIC_PERIOD (FK) m

HOMN_INSTRUCTIOMAL_ASSIGHMENT

&: ACADEMIC_PERIOD (FK)

& POSITION
&, JOB_SUFFIX
&; COURSE_REFEREMCE_NUMBER FACULTY

r: PERSON_UID (FK)
,V('& FERSON_UID (FK)
=

FACULTY_ATTRIBUTE FACULTY ATT_SLOT
= & PERSON_UID (FK)
& PERSON_UID (FK)

& ACADEMIC_PERIOD (FI)

% PROFILE_CODE
& FACULTY_ATTRIBUTE

& ATTRIBUTE_RULE

EMPLOYEE_POSITION
& PERSON_UID (FK)
& POSITION (FK)
& JOB_SUFFILX
&

€, ACADEMIC_PERIOD (FK) |

FERSON_DETAIL

Wlﬂ& FERSON_UID (FK)
=

& FOSITION
&, J0B_SUFFIX
& NON_INSTRUCTIONAL_TYFE

Faculty can be joined with
Employee Position via
FERSON_UID, POSITION,
and JOB_SUFFLX .

Intructional and Mon Instructional
Aszignment(s) are joined to Employes
FPosition by PERSON_UID,
FOSITION, and JOB SUFFLX and
where EFFECTIVE_EMD_DATE =

| '31-DEC-2009".

FACULTY_RAHK_HISTORY

& PERSON_UID (FK)
& RANK_ACTION_DATE

EMPLOYEE

o & PERSON_UID (Fig H————

PERSON_ADDRESS
& PERSON_UID (FK)
&

FACULTY_TRACKING

Faculty Tracking contains
the most recent information
(if awailable) for a faculty
member froam each of the
Appointment History, Rank

FACULTY_SABBATICAL HISTORY

& PERSON_UID (FK)
& SABBATICAL_ACTION_DATE

FACULTY_APFOINTMENT_HISTORY

History and Sabbatical

& PERSON_UID (FI)

Histany views. [ﬁ& APPOINTMENT_ACTION_DATE E

Primary View

Contains detail information from the student administration arena for the academic staff member.
The staff members assignments can be viewed and reported using the INSTRUCTIONAL
ASSIGNMENT and NON INSTRUCTIONAL ASSIGNMENT reporting view.

There is one row per faculty member per academic period.
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Section E: Human Resources Business
Concept Diagrams

Lesson: Payroll Diagram
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Payroll Diagram

EMPLOTVEE FERSON_DETAIL PERSON_ADDRESS
£, FERSON_UID (FKQ b (| € PERSON_UID g } b=%%: FERSOM_UID (F
] = ESS

Payrall Employee Position joins
Employee Fosition via
EMFLOVEE_FOSITION FPERSOM_UID, POSITION,

£, PERSON_UID (FK)  } JOB_SUFFIX, and
EL POSITION (F k) : EFFECTIVE_DATE equal to
€L, JOB_SUFFIX FOSITION_BESIN_DATE.
£}, EFFEC T
FAVROLL_DOCUMENT Leawe Accrual LESWE_ACCRUAL
% PaTROLL_IDENTIFIER Ininsda - Eavioll Dosliment 2 pAYROLL_IDENTIFIER
PAYROLL EMPLOYEE _POSITION ] D ALERCAR AR =

% CALENDAR_VEAR & CALENDAR_VEAR

&: PATYROLL_IDENTIFIER €, FaTROLL,_HUMBER FPAYROLL_IDENTIFIER, &, PAYROLL_NUMBER

B CALENDAR_VEAR
& PacvROLL HUMBER &, EVENT_SEQUENCE_NUMBER ErorRBELCHUMBER: T FERSON_UID
& . &, FERSON_UID and (FERSOM_UID or

: EWVENT_SEOQUEMCE_MUMBER FOSITIONY.

T SHIFT_NUMBER -

PAYROLL CECDUCTION
% PATYROLL_IDEMTIFIER (F k)

FATROLL DISTRIBUTION

E. CALENDAR_YEAR (FK)
&; PAYROLL_HUMBER (FK)
&, EVENT_SEQUENCE_NUMBER (FKJ
2 DEDUCTION :
i PERSON_UID (FHD

. PAYROLL_IDENTIFIER

L CALENDAR_YEAR

€ PATYROLL_NUMBER

. EVENT_SEQUENCE_MUMBER
£ PERSON_UID

& TRANSACTION_NUMBER

PAYROLL EARNING
& PATROLL_IDENTIFIER (FK)

& CALENDAR_VEAR (FI)

e PATYROLL_MUMBER (F k)

& EVENT_SEQUENCE_MUMBER (F
& SHIFT_MUMEBEER (FK)

% EARMING S
i PERSOMN_UID (FK)

TRANSACTION_HISTORY Payroll Distribution
EL DOCUMENT CFI) joins to Transaction

€L, DOCUMENT_TYPE History wia DOCURMENT.
£l SUBMISSION_NUMBER (Fk)
Transaction Histany has multiple rows far =L ITEM (FE)

each seurce financial transaction. £, SEQUENCE_NUMBER (F k)
£, SERIAL_NUMBER

£, REVERSAL_IND

&L, LEDGER_IND

Primary View

Created to list all relevant payroll document/direct deposit data. Data includes Payroll Identifier
(PICT_CODE), Calendar Year, Payroll Number, ID, Name, Document Number, Document Net
Amount, Bank Routing Number, Bank Account Number, Bank Account Type.

There is one row per payroll identifier, per calendar year, per payroll number, per event sequence
number, per bank account type, per bank account number. The source of the data is the
Document Number Repeating Table (PHRDOCM).
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Section E: Human Resources Business
Concept Diagrams

Lesson: Position Diagram
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Position Diagram

; POSITION_DEFIMITION

 —H & POsITION E
HR_REQUISITION T
€L POSITION (FK)
€), REQUISITION_NUMEBER
POSITION_BUDGET
&, POSITION (FK)
POSITION_LABOR_DISTRIBUTION & FISCAL_VEAR |
. POSITION (FH) % BUDGETED_ORGANIZATION
& BUDSET ks & BUDGET
& BUDGET_PHASE €. BUDGET_FHASE
&, FISCAL VEAR EMPLOYEE_POSITION %, EFFECTIVE_DATE
4 & PERSOMN_UID (FK)
& POSITION (FK)
FOSN_LABOR_DIST_SLOT & JOB_SUFFLx
& EFFECTIVE_DATE
% POSITION (FK) EMPLOYEE
BUDGET = 'EE
&, BUDGET_FHASE " St 2 PERSON_LID (Flo) b
£, FISCAL_TEAR 4
ORGANIZATION_HIERARCHY — FERSON ADDRESS
LABOR_COST_DISTRIBUTION S, CHART_OF_ACCOUNTS = : & PERSON_UID (FH)
T €}, ORGANIZATION_CODE :

& POSITION
& JOB_SUFFIX
& EFFECTIVE_DATE

Labar Cost Distribution is joined to Employes Position
by PERSOM_UID, FOSITION, and JOB SUFFLX.
EFFECTIVE_DATE is different for each view. Costs
are differentiated by accounting distribution.

Primary View

Contains detailed information concerning open and filled positions at the institution. Data
includes Position, Position Class, Position Status, Position Title, Position Type, Position Group,
Position Location, Position Employee Class.

There is one row per position. The source of the data is the Position Base Table (NBBPOSN),
and Position Classification Rule Table (NTRPCLS).
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Section F: Human Resources Display Rules

Lesson: Overview

< Jump to 100

Rules
The Human Resources display rules are listed below.

GTVSDAX MGRSDAX

PAYRADDR ADDRESS

PAYRBARG BARGAINING UNIT
PAYRPROF DEDUCTION/BENEFIT
PAYRYEAR DEDUCTION/BENEFIT
PAYREARN EARNING

PAYRPROF EMPLOYEE PROFILE
PAYRYEAR EMPLOYEE PROFILE
PAYRPROF EMPLOYMENT VERIFIC
PAYRTYPEYR EMPLOYMENT VERIFIC
PAYRYEAR EMPLOYMENT VERIFIC
PAYRLEAV LEAVE

PAYRSKIL SKILL

Note: All dates from the “Reporting Date” column in GTVSDAX and MGRSDAX should either
be deleted or set to a date for a specific query.
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Section G: Human Resources Awards Self
Service Reporting Templates

Lesson: Overview
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Purpose

This report template uses reporting views from the Employee Business Concept Diagram. Data
includes information about contact, demographic and primary position information for
employees.

Procedure
Follow these steps to view Human Resources award data using the template provided.
Step Action

1 | Access the Human Resources Self Service Reporting application by clicking the Human
Resources Templates link.

Self-Service Reporting

b SN,
LY

Accounts Receivable Templates
Advancement Templates
Finance Templates
Financial Aid Templates
Human Resources Templates
Student Templates

2 | Click the Employee link.

Finance Y Human Resources Student

]

Home = Hum: ources Templates

Human Resources Templates

Employves
This report template uses reporing views frorm the Employee Eusinessponcept Diagram. Data includes information ahout
contact, demographic and primary position infarmation for employees. &4
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Section G: Human Resources Awards Self
Service Reporting Templates

Lesson: Overview (Continued)

Procedure, continued

Step

3

Action

Enter your Search Criteria by clicking the appropriate link.

A nts all=} A 3 nancial Aid Finance
Menu  Employee

¥ Human Resources Student
Home = Human Resources Templates = Employee Search Criteria

Employee Search Criteria
Search Rule: - Mone - E’ E

Reset Search

Recommended Search Criteria

Employee Status Employee Class Leave Category Benefit Category
A- Active

01 - FT Administrative
B - Leave without pay and with ben

FERS - Personal Pay F1- Full Time Employees

02 - FT Professional SICK - Sick Pay IM - Ineligible for Benefits

F - Leave with pay and with benefi 03-FT Clerical WACA - Vacation Pay F1 - Part Time Employees
L - Leave without pay and without ;I 04 - FT Maintenance ;I

LIM - Union Benifits {Full Time)
Additional Search Criteria [ Show - Hide ]

© Employee Search Criteria
© Position Search Criteria

© Demographic Search Criteria

Additional Search Criteria [ Show - Hide ]
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Section G: Human Resources Awards Self
Service Reporting Templates

Lesson:

Procedure, continued

Overview (Continued)

Step

Action

4 | After you have entered your search criteria, click the Search button.

5 | View the results of the search.

Human Resources

u  Employee
Home = Human Resources Templates = Employee Search Criteria = Employee List
Employee List g Search Rule: - Mone - = E
1 -
(:" 710000011 | Adams, Eugene Y. | Active | 01 FT Administrative Administrators - Full Time | Full Time Employees Office of
(:" 710000014 | Bartan, Barbara Active | 13 FT Clerical Clerical Fart Time Employees B Div of He
(:" 710000005 | Brown, Lisa b, Active | 01 FT Administrative Administrators - Full Time | Full Time Employees B Office of
(:" 710000003 | Burns, Linda Active | O7 Contracted Full-time Faculty | Faculty Full Time Employees B Office of
(:" 710000022 | Clark, Benjamin Active | 01 FT Administrative Administrators - Full Time | Full Time Employees B Departr
(:" 710000016 | De Vita, Patricia Active | 01 FT Administrative Administrators - Full Time | Full Time Employees B Transpo
(:" 7100000245 | Durr, Mancy Active | 01 FT Administrative Administrators - Full Time | Full Time Employees B Departr
(:" 710000020 | England, Kenneth | Active | 11 FT Administrative Administrators - Full Time | Full Time Employees B Dept of
(:" 711000079 | Fernandes, Rosita | Active | 06 FT Security Security - Full Time Full Time Employees B Campus
(:" 711000078 | Ferrini, Frederick Active | 05 FT Union 810 Maintenance - Full Time Union Benifits (Full Time) | B Janitaral
(:" 711000081 | Gardner, Sally Active | 18 Students Ineligible Ineligible far Benefits B Student
(:" 710000023 | Goodhart, Gerald Active | 01 FT Administrative Administrators - Full Time | Full Time Employees B Ofﬁceiflll
4| | »
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Section H: Exercise

Lesson:

Sample Reports Exercise

Run the following sample reports using the Report Name, Business Concept Diagrams and Joins,
Views and Data Columns,and Parameters, Groups and Filters.

Report
Name

Budgeted
Positions

Dependents
Turning
Age 25

Business Concept Diagram  Views and Data Columns

and Joins
Position BCD

Join Position_Definition
to Position_Budget and
Employee_Position
(using Position)

Employee BC

Join Person_Detail to
Employee (using
Person_UID)

Join Employee to
Benefit_Deduction and
Beneficiary_Dependent
(using Person_UID)

Position_Definition
Position, Position_Title
Position_Budget
Budgeted Organization,
Position_FTE,
Amount_Budgeted,
Fiscal_Year, Budget_Phase
Employee_Position
Job_Suffix,
Effective_Start_Date

Person_Detalil

ID

Employee

Name, Employee_Class
Benefit_Deduction
Carrier, Optionl, Option2,
Option3, Option4, Option5
Beneficiary_Dependent
Beneficiary_Name,
Beneficiary_Birthdate,
Relationship

Run Human Resources Sample
Reports

«f Jumpto TOC

Parameters, Groups,
Filters, etc.

Parameters

Fiscal_Year

Groups

Budgeted Organization,
Budget_Phase

Filters

Effective_Start Date<=S
ysdate

Filters

Carrier in
(Medical/Dental codes)
Beneficiary_Birthdate>=
(25year date)
Relationship=C
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Section H: Exercise

Lesson: Run Human Resources Sample
Reports (Continued)
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Sample Reports, continued

Report Business Concept Diagram  Views and Data Columns Parameters, Groups,
Name and Joins Filters, etc.
Employees Employee BCD Employee New Fields
Eligible for Name, ID, Service_Years Define
10 Year Pin ServCalc=Service_Years
-11 Filters
ServCalc <2 and >=1
Group Employee BCD Benefit_Deduction Sorts
Insurance ID, Name, Coverage_Option, Name
Enrollment Carrier_Short_Desc, Filters
Coverage_Option, Carrier= (code),
Effective_End_Date Effective End Date >

(date) or is missing

I-9 Report  Employee BC Person_Detail Filters
for Non- ID, Email_Preferred_Address Phone_Type = CE
Resident Join Person_Detail to Employee
Aliens Telephone and Employee Name, Employee_Class,
(using Person_UID) Immigration_Status,

Immigration_Status_Desc,
Immigration_Date,
Immigration_Expiration_Date
, Home_Organization
Telephone
Phone_Number_Combined,
Phone_Type
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Section H: Exercise

Lesson:

Sample Reports, continued

Report
Name
Vacation
Leave

Business Concept Diagram
and Joins
Employee BCD

Join Employee to

Leave Balance, and
Payroll_Document
(using Person_UID)

Join Payroll_Document
to Leave_Accrual (using
Person_UID,
Calendar_Year,
Payroll_ldentifier, and
Payroll_Number)

Views and Data Columns

Employee

ID, Name,
Home_Organization_Desc,
Supervisor_Name

Leave Balance

Leave, Beginning_Balance,
Time_Taken
Payroll_Document
Payroll_ldentifier,
Payroll_Number

Leave Accrual
Time_Accrued

Run Human Resources Sample
Reports (Continued)

Parameters, Groups,
Filters, etc.

Sorts
Home_Organization_De
sc, Supervisor_Name,
Name

New Fields

Define
AvailBal=Beginning_Ba
lance-Time_Taken
Filters

Leave=(vacation code),
Payroll_ldentifier=(code
), Payroll
Number=(code)
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Section H: Exercise

Lesson: Run Human Resources Sample
Reports (Continued)
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Sample Reports Exercise, continued

Report Name  Business Concept Views and Data Columns Parameters, Groups,
Diagram and Joins Filters, etc.
Expected Human Resources Need_Analysis Parameters
Family Application BCD ID, Name, Aid_Year
Contribution Total_Family_Contribution_Fed,
INAS_TFC, Aid_Year Calculated Fields

FED_INAS_Match=If
Total_Family_Contribution
_Fed <> INAS_TFC
TFC=If
Total_Family_Contribution
_Fed is missing then 0, else
Total_Family_Contribution
_Fed
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Section I: Appendix

Lesson:

55 Reporting and Slotted Common
Views
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Purpose

The table below lists the 55 reporting and slotted common views.

Activity

Address

Address_By Rule
Address_Current
Address_Preferred
Certification

Certification_Slot
Combined_Academic_Outcome
Communication (Mailing)
Communication_Slot

Contact

Contact_Slot
Current_Employment
Cross_Reference_Slot
Employment_History

Event

Geographic_Region
Geographic_Region_Institution

Hold

Hold_Slot

Institution
Institution_Characteristic
Institution_Demographic
Inst_Characteristic_Slot
Interest

Interest_Slot

Mail

Mail_Slot
Medical_Information
Medical_Information_Slot
Organization_Entity
Organization_Entity Address
Past_ Employment_Slot
Person

Person_Address
Person_Detail

Person International
Person_Sensitive
Person_Sensitive_Race
Person_Sensitive_Race_Slot
Person_Veteran
Previous_Education
Previous_Education_Slot
Relationship

Salutation
Secondary_School_Subject
Skill

Skill_Slot

Telephone

Test

Test_Slot

Validation

Visa

Visa_Current
Year_Type_Definition
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Section I: Appendix

Lesson: 41 Reporting And Slotted HR Views
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Views

Bargaining_Unit

Barg Unit_Slot

Beneficiary_Dependent

Beneficiary Slot

Benefit Deduction

Employee

Employee _Earning_CY

Employee Earning_FY

Employee Position

Empl Earn CY Slot

Faculty Appointment History

Faculty Rank History

Faculty Sabbatical History

Faculty Tracking

HR_Application

HR_Application_Status

HR_Appl_Stat_Slot

HR_Requisition

Interview

Interview_Slot

Labor Cost Distribution

Leave Accrual

Leave Balance

Leave Balance Slot

Monthly Deduction

Monthly Deduct Slot

Payroll_Deduction

Payroll_Distribution

Payroll _Document

Payroll Earning

Payroll_Employee Position

Position_Budget

Position_Definition

Position_Labor_Distribution

Posn Labor Dist Slot Reference
Reference Slot Review
Review Slot Tax

Yearly Deduction
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Release Date
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This workbook was last updated on 10/15/2007.
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